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JO/IKHOCTHASE HHCTPYKUMS
OTBETCTBEHHOI'0 32 OPraHU3alHI0 00padOTKH NEPCOHANBbHBIX TaHHBIX
MYHHUIUNIAIIBHOTO OFOJIPKETHOTO JOIIKOJIBHOTO 00Pa30BaTeIbHOIO YUPEK ACHHS

netckoro caga Ne 12 «CBeTII4yoK»
MYHHUIUIIAIBEHOTO 00pa3oBaHus AOUHCKHI palioH

1. O0He moJIoKeHust

Hacrosimas 1o/mKHOCTHAsE MHCTPYKUMS pa3paboTaHa U yTBEpXKAEeHA B COOTBET-
CTBHHM C NoioXeHusiMU TpynoBoro xoaekca Poccuiickoit @enepauuu U UHBIX HOpMa-
TUBHO-IIPABOBBIX aKTOB, PETYJIUPYIOILIMX TPYAOBbIE PABOOTHOLLIEHHUS.

1.1. OTBeTCTBEHHBIN 3a OpraHu3aluio o0paboTKH MepcoHaIbHBIX AaHHBIX OT-
HOCHUTCSI K KaTerOpHH CHELHUATMCTOB U HEMOCPEACTBEHHO MOAYMHSAETCS 3aBe/ylo-
memy JOV.

1.2. Ha 0OMKHOCTh OTBETCTBEHHOIO 3a OpraHU3allio0 00pabOTKH MepcoHalb-
HBIX JIaHHBIX Ha3Ha4aeTes JIMIO, UMelollee cpeaHee mpogdeccuoHanbHoe oOpa3oBa-
HUe 0e3 IpeabsBIeHUs TPeOOBaHUM K CTaXy paOOThI.

1.3. OTBeTCTBEHHBIH 3a OpraHu3alUilo OOpabOTKH NEPCOHAIBHBIX JAHHBIX
JIOJDKEH 3HAaTh:

- 3akoHOzaTeNnbeTBO Poccuiickoit Penepan B 06JaCTH NEPCOHAIBHBIX AaH-
HBIX OCHOBBIBAETCS;

- TIOPSIIOK CUCTEMaTH3aluM, y4eTa U BeJeHHUs] JOKYMEHTAlluu C MCIOJIb30Ba-
HHEM COBPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOJIOTHH;

- OCHOBBI 9KOHOMMKH, OpraHu3alliy TPyJa, IPOU3BOJACTBA U YIPABJIECHUS;

- CpeACTBA BBIYUCIUTEIbHOM TEXHUKH, KOMMYHHUKALIUHA U CBSI3H;

- IpaBUJIa ¥ HOPMBI OXpaHbl TpyZa.

2. J1o17KkHOCTHBIE 00SI3aHHOCTH

OTBeTCTBEHHBIH 32 OpraHu3aluo 00pabOTKU MEepCOHATBHBIX JAHHBIX 00s3aH:

2.1. OcyuiecTBiATh BHyTPEHHUM KOHTPOJb 32 COOMIONEeHHEeM 3aKOHOATEeIbCT-
Ba Poccuiickoit @enepanuu 0 MepcoHalIbHBIX AAHHBIX, B TOM 4YHCJIe TpeOOBaHUH K
3alUTe NEPCOHANBHBIX JaHHBIX;

2.2. JloBOAMTH 0 CBeACHHs paOOTHHKOB OpraHU3alMH IOJOXECHHs 3aKOHOIa-
tenbcTBa Poccuiickolt denepanuu 0 NMepcoHaIbHBIX JAaHHBIX, JOKAJIBHBIX AKTOB I10
BOIpocaM 00paboTKH MepCOHANIBHBIX JaHHBIX, TpeOOBaHUH K 3allUTe [ePCOHATbHbIX
NaHHBIX;




2.3. Opranu3oBbIBaTh MpueM U 00pabOTKy oOpalleHui U 3alpoCOB CYObEKTOB
NEPCOHANBHBIX TaHHBIX WM MX MPEICTABUTENCH U (MJIH) OCYIIECTBISTH KOHTPOJIb 32
IPUEMOM B 00pabOTKON TaKUX OOpAIIEHHUI U 3alIPOCOB.

3. IlpaBa

OTBETCTBEHHBIN 32 OpPraHU3aUI0 O0PaOOTKH MEPCOHATBHBIX JAHHBIX WMEET
paBo:

3.1. Ha Bce nmpeayCcMOTpEHHBIE 3aKOHOAATEIBCTBOM COLMAIBHBIE TAPAHTHH.

3.2. 3HaKOMUTBHCS C MPOEKTaAaMU PEIICHUM PYKOBOJACTBA OpPraHMU3alllM, Kacaro-
HIUMHUCS €Tr0 JAESTEIbHOCTH.

3.3. BHocuTh Ha paccMOTpEHHE PYKOBOACTBA MPEIJIOKEHUS IO COBEPIICHCT-
BOBaHUIO pabOTHI, CBSI3AHHOW C OOSI3aHHOCTSIMHU, MPEAYCMOTPEHHBIMU HACTOSIIIEH
MHCTPYKLHEMN.

3.4. [lopnuceiBaTh U BU3UPOBATh JOKYMEHTHI B MPEJIENIaX CBOEH KOMIIETECHIINH.

3.5. OcymiecTBisATh B3aUMOJICHCTBHE C PYKOBOJIUTEISIMU CTPYKTYPHBIX CIIYKO
OpraHu3alliu, MOoJy4aTh UHPOPMAIIMIO U JIOKYMEHThI, HEOOXOUMBIE JJIsl BBIMIOJIHE-
HHUS CBOMX JOJDKHOCTHBIX OOSI3aHHOCTEM.

3.6. Bectn nepenucky ¢ OpraHu3alusiMU MO BOMPOCaM, BXOJAIINM B €r0 KOM-
METEHLHIO.

3.7. TpebGoBaTh OT pyKOBOJICTBA OpraHU3AIlMU OKa3aHUS COJCHCTBUS B UCHOJI-
HEHHUH CBOUX JIOJDKHOCTHBIX 00sI3aHHOCTEH U TpaB.

3.8. IloBblmarh cBOIO NPOo(heCCHOHATBHYIO KBATH(PUKALIUIO.

3.9. Ipyrue npaBa, IpeAyCMOTPEHHBIE TPYAOBbIM 3aKOHOAATEIIbCTBOM.

4. OTBEeTCTBEHHOCTH

OTBeTCTBEHHBIN 3a OpraHu3aIio 00pabOTKM MEPCOHATBHBIX JAHHBIX HECET
OTBETCTBEHHOCTb:

4.1. 3a HEUCTIOTHEHNE WIIM HEHAJIE)KAIlee UCIIOJTHEHUE CBOMX JIOJKHOCTHBIX
00s13aHHOCTEM, TPEIyCMOTPEHHBIX HACTOAIICH JOKHOCTHOM WMHCTPYKIIMEH, - B
rpeaesnax, ONpeAEICHHbIX JEUCTBYOIIUM TPYAOBBIM 3aKOHOAATENBCTBOM PD;

4.2. 3a mpuYMHEHHWE MaTepuajbHOro yiiepbda paboromarento - B mpeaenax,
ONPEACIECHHBIX JEUCTBYIOIIAM TPYAOBBIM U I'PAKIaHCKUM 3aKOHOIATEILCTBOM PD;

4.3. 3a npaBOHApyUIECHUS, COBEPIICHHBIE B MPOILIECCE OCYIIECTBICHUS CBOECH
NEATEIbHOCTH, - B Tpeaeiax, ONPEAEICHHbIX JCHCTBYIOIIUM aJIMUHUCTPATUBHBIM,
YIOJIOBHBIM, TPAXKJAAHCKUM 3aKOHOAATEIBCTBOM PO.
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