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1. OO0umue mo0:xKeHUA

1.1 Tlonoxenue 06 opraHu3almy y4yéTa BOCIUTAHHUKOB, BeICHUE Tabes
MOCEIIEHUs] BOCIIMTAHHUKOB C Y4€TOM HX MpeObiBanus (nanee llomoxxenue) B
MYHUIIUTIATBHOM  OOJIPKETHOM JIOIIKOJIBHOM —00pa30BaTEeIbHOM  YUPEXKACHUU
nerckuit cam Ne 12 «CBeTissu0oK» MYHUIMIAIBLHOTO 00pa3zoBaHus AOWHCKHUI
pailion (manee - YupexkIeHHE) BBOAMTCS C LEIbI0 CHUCTEMaTH3alluMd Mpolecca
coopa u 00pabOTKM HHOPMAIMK O TIOCEHIEHUWH BOCIHUTAHHUKAMH TPYIIII
YupexneHusl.

1.2 Hacrosmee [Tonoxkenue pa3paboTaHO Ha OCHOBAHUH:

- @enepanpHoro 3akoHa ot 29.12.2012 r. Ne 273-03 «O0 obpazoBaHuu
B Poccuiickon denepannny;

- Ilopsnka mpuema Ha oOydeHHe 1O 0Opa30BATEIBHBIM IpOrpamMMaM
JIOIIKOJILHOTO 00pa30BaHus;

- YcraBa YupexaeHus;

- IlocranoBnenus Ne 28 or 28.09.2020r. «O06 yTBep)IACHUU
canutapubix npaBunl  CII  2.4.3648-20 «CaHuTapHO-3IUAEMUOIOTUYECKUE
TpeOOBaHMs K OpPraHU3aIUsIM BOCIIUTAHUA U OOyUYEHHUS, OTAbIXa U 0370POBJICHUS
neteit u mononexkm»y (nanee - CanlluH);

- IlocraHoBieHHe aIMUHHUCTPAIMM MYHHUIIMIAIBHOTO OOpa30BaHUsA
AOuHckuii paiion ot 11.11.2022r. Ne 1427» OO0 yTBEepXKICHUU TMOPsIKa
YCTaHOBJICHMSI, BHECEHUSI M paCIpeelIeHUEe IIaThl, B3UMAaEMON ¢ poauTeneil 3a
MPUCMOTP U YXO»;

- IloctaHoBieHHE aIMUHHUCTPAMM MYHUIUIAIBHOTO OOpa30BaHUs
AOunckuit paiton ot 11.11.2022r. Ne 1428 «OO06 yTBepkACHUU MOpAJIKa
OpraHu3allid ydeTa JieTed, noajexammx oOOy4eHHI0 MO 00pa3oBaTelbHbIM
nporpaMmam JOLIKOJIBHOTO 00pa3oBaHus» ¢ u3MeHeHusaMHu oT 23.01.2023 r. Ne
52;

C nenpro periaMeHTaluud padoThl MO YUYETY MOCEHIEHUSI BOCIIUTAHHUKOB U
ompesieNisieT TOPANOK JEeUCTBUM BCEX KaTeropuil paOOTHUKOB YUpexKICHHUS,
Y4acTBYIOIIMUX B pab0OTE C BHIIIICHA3BAHHOW JOKYMEHTAIIHEH;

2. 3amayu yuéra nocenieHusi BOCMUTAHHUKAMHU Y YpeKIeHUs

2.1 VYder npeObiBaHuUs ATl B YUPEKACHUN OPTAHU3YETCS JIJIS:

~ obecriedeHHs] KOHTPOJSI 32 CBOCBPEMEHHOM SIBKOW BOCIIMTAHHUKOB B
VYupexaeHue, BhISBICHUE OMO3AaBIINX WM HESBUBIIUXCS JETEH;

~ KOHTpOJIA CBOEBPEMEHHOTO MNPUXO0/a U YXOJla BOCHUTAHHUKOB IIO
3asABJICHUIO poJuTeNed (3aKOHHBIX TMpeacTaBuTenel) 00 WHIAUBUIYAIBHOM
rpaduKe MOCEIICHUSI B CBSI3U C MOCEIICHUEM BOCIUTAHHUKOB KPYKKOB M CEKIIUMA
BHE YUpEXKICHHUS;

— (uKcupoBaHUS NMPUXOJa BOCIIUTAHHUKOB B YUPEK/ICHUE;

~ ydera (pakTH4YecKOro mpeObIBaHUS, BPEMEHU OOJIE3HH, OTIYCKOB H
Ipyrux (opM OTCYTCTBUS BOCIIUTAHHUKOB B Y UPEIKICHUU.

3. TpeOoBaHusi K BeleHUI0 Ta0eJbHOr0 Y4éTa BOCIMTAHHMKOB B
YupexaeHuu.

3.1 Tabenp ydera mocemaemoctu neteit (mamee - TabGenb) CIyX UT s
ydu€Ta IIOCEHaeMOCTH JETeM B YUYPEXKACHUAX, B TOM UHCIE B LEIAX



MOCJEAYIOMIETO0 HAYUCIIEHUS CyMM, NPUYMUTAIOMIUXCA K yIUIaTe€ POJAUTENSIMH 3a
MPUCMOTP U YXOJ JETEH B ATUX YUPEKICHUSIX.

3.2 OTBETCTBEHHBIMH 32 KOHTPOJIb BEACHUS TaOelbHOro yuéra
BOCITUTAHHUKOB B YUpEXJEeHUU (OTBETCTBEHHBIA MCIOJHUTENb) Ha3HAYAIOTCS
3aMecTHTelb 3aBeayromiero no AXP, nenarorn rpymi.

3.3 B ciydyae HEBO3MOXHOCTH BPEMEHHO HCIOJHATH OOS3aHHOCTH I10
BEJICHUIO TaOEJhbHOTO Yy4yeTa HA3HAYEHHBIM COTPYIHHUKOM, PYKOBOJMTEIb
VYupexneHuss Ha3Ha4yaeT MNPHUKA30M Ha ATOT NEPUOJ JPYroro OTBETCTBEHHOIO
VCTIOJTHUTETIS.

3.4 PaOoTHHK, OTBETCTBEHHBIN 3a TaOENbHBIN yueT 00s3aH BECTU YYET
peObIBaHMSI, KQKIBIM BOCITUTAHHUKOM TPYIIIBI 1 Y UpEKICHHUS.

3.5 B 00s3aHHOCTH 3aBEIYIOIIETO BXO/IUT:

-BEJICHUE y4eTa CIIUCOYHOTO COCTaBa rpymi JOIIKOJIBHOTO YUPEKICHNUS,

-BHECECHUE U3MEHEHUW B CHUCOYHBIA COCTAaB TPYyMN, CBA3AHHBIX C
MPUEMOM, OTYUCIIEHUEM, ITIEPEMEILICHUEM BOCIIUTAHHUKA,

-KOHTPOJIb ~ CBOEBPEMEHHOCTH  MPEAOCTABICHUS U  MPABHIBHOCTH
opopmieHusi Tabels ydera MOCENaeMOCTH BOCIHUTAHHUKOB, TOJTBEPKIAAOITUX
MpaBO BOCIUTAHHUKOB HAa OTCYTCTBHE B JETCKOM Caay: OTIYCK POJMTENEH
(3aKOHHBIX MPEACTaBUTENECH ), CAHATOPHO-KYPOPTHOE JICYCHUE, IPYTHe TPUUHUHBI.

3.6 B 00s13aHHOCTH TIeAaroroB IrpyII BXOJIUT:

-e)KETHEBHOE BeJICHUE Tabess yuéTa MocenaeMoCT! JIETe B Tpynmax;

-KOHTPOJIb  (PAKTHUYECKOTO BpPEMEHU MpeObIBaHUS BOCIUTAHHUKOB B
TpYIIIeE;

- ©XKEJIHEBHO YBEIOMJISATH PaOOTHUKA, BEAYIIET0O MEHIO O KOJUYECTBE
JeTeld MPUCYTCTBYIOIIMX B TpyImme (KOTOpoe JOJDKHO YETKO COBIMAAaTh C
KOJIMYECTBOM JIETE OTMEUECHHBIX B Tabene);

-KOHTPOJIb ~ CBOEBPEMEHHOCTH  MPENOCTABICHUS W  MPAaBHIbHOCTH
opopMieHUST  JOKYMEHTOB,  IOJTBEPXKIAIOIIMX  MPaBO  BOCIHUTAHHUKOB
VYupexxaenus Ha OTCYTCTBHE B JIETCKOM Cajy: CIpPaBKH 1O OOJE3HU, OTIIYCK
ponuTeneit (3aKOHHBIX MPEACTaBUTEINEH), CAHATOPHO-KYPOPTHOE JICUCHUE, APYTHE
MPUYMHBI, YKa3aHHbBIE B 1.5 HACTOSIIETO MOJIOKEHHUS.

3.7 OrtcyrcTBUE BOCIHHUTAaHHUKA B JIOLIKOJBHOM YYPEXKACHUU TIO
YBAKUTEIIBHOW MPUYUHE AOJKHO MOJTBEPKIATHCS JTOKYMEHTAapHO (IO CHpaBKe
WU 3asBJICHUIO POJMUTENCH (3aKOHHBIX IMPEJCTABUTENCH). MpeacTaBuTesneH).
OpuruHan 3asBJICHHS XPAHUTCA Yy 3aBEIYIOLIETO JOIIKOJIBHOTO YUYPEXKICHUS,
KOIIHS 3asIBJICHUS - Y BOCIIUTATEIISI TPYTIIIHI.

3.8 BxiroueHue BOCHUTAHHMKA B TalOelb M HCKJIIOYEHHE U3 HEro
MPOU3BOJIUTCSI HA OCHOBaHUM TIpUKa3a O 3aYUCICHUM W OTUYHCICHUU
BOCIMTaHHUKA.

3.9 Bocnurarenu rpymm o0si3aHbl YBEAOMIIATh 3aMECTUTEIIS 3aBEIYIOIIETO
no AXP exenHeBHO 00 OTCYTCTBUU peOCHKA B TPYIIE C YTOYHEHUEM MPUUNHBI
OTCYTCTBHUSI, Ha MOMEHT 3allOJIHEHUS JKypHaja MOCEH[aeMOCTH WM Cllauu
UTOTrOBOTr0 Tabesl B OyXraaTepurio.

3.10 B nopsiike UCKIIIOUEHUs1, OTJEIbHBIM BOCIUTAHHUKAM, 10 3asBJICHUIO
poauTeneil (3aKOHHBIX MpeACTaBUTENEH), MOXKET CMENIaThCs BpeMs MNPUXOa,



yX0/a U MpeObIBaHusl peOeHKa 10 UHAWBUAYaJIbHOMY rpaduky B YupexaeHuu. B
CBSI3U C 3TUM PYKOBOJUTEINb YUpexKIeHUsI 0hOpMIIsieT BHYTPEHHHUI MpUKa3.
4.0¢opmiienne Tadesis ydyeTa BOCHUTAHHUKOB

4.1 [anHble O BOCIUTAaHHUKAX BHOCATCS B Tabelb B CTPOrOM
COOTBETCTBUM C HCIOJIHEHUEM CIIMCKAa TPYIIbI, YTBEPKIACHHBIM MPHUKA30M
PYKOBOAMTEIS Y UPEIKICHUS.

4.2 3a TOCTOBEPHOCTh CBEJCHUM, KAUECTBO BEACHUS TaOelsl MOCEIIeHUS
BOCIIUTAHHUKOB HECET OTBETCTBEHHOCTh BOCIHUTATENb, OTBEYAIOUIMI 3a €ro
BEJICHUE.

4.3 Tabenb MOANMUCHIBACTCS OTBETCTBEHHBIM JIUIIOM, Ha3HAYCHHBIM
PYKOBOAMTENEM YUPEKACHUS, BOCIUTATETIEM H PYKOBOJUTENIEM YUPEKICHHS.

4.4 Tabenb 3amojHSIETCA aKKypaTHO, 4Ye€TKO 0e€3 WCHpaBiIeHUNH U
npumeHeHus: koppekropa, ®.MN.O. nereii M COTpyIHHUKOB B an(aBUTHOM
HOPSIIKE.

Kononka - «Bcero nneii, moasiexaniyx omjiaTre» COAEPXKUT CYMMY JTHEU
U3 KOJIOHKU «JIHU TIOCEILIEHHUS, MOJJIeKAIINe OIUIaTe» M «IIPOIYIICHO THEH, B
TOM YHCIIE TIO/IJICKAIIIHUE OILIaTe».

JlHu  mocemieHusT YYUTHIBAIOTCA B CTOJOIE - «JIHU TOCEIICHUS,
MOJIJICXKAIIINE OTLIIATE.

JlHu HemocenieHus MpocTaBistoTcsa B Tadene kak « HY» u yuuteiBarorcs
B KOJIOHKE - «IIPOIYIIIEHO THEH BCETO»,

[Ipomymiennbie AHM 0€3 YBaXWUTEIBHOW NPHYMHBI YYHUTHIBAIOTCS B
KOJIOHKE - «IPOIMyIIEHO [JHEH, B TOM UHCJIE MOJJIeXAllUe OIulaTey,
MPOCTABIIAIOTCS B Tabene kak «HS»

B kxomnoHke - «B TOM 4YHCIIe 3aCUUTHIBAEMBIC» YUUTHIBAIOTCS BCE JHU
OTCYTCTBHUSA, KpOME: MPOIYCKOB MO CAHATOPHOMY JICUEHUIO U peaduiIvTaluuu
(C), otnyck (O), 3aKpBITHE YUPEKISCHUS HA PEMOHTHBIC paOOThI MJIM KapaHTHH
(A, K).

B konmonke «IIpuumHBI HeENOCEWIEHUs»  YKa3bIBACTCs MPUYMHA
Hernocernienus - 6onesns (b), ormyck (O), canatopuii (C), peMoHT (A), KapaHTHH
(K).

[Ipu nocrymnenun pebenka B JJOY — nmo matel NMOCTYIUICHUS W TpU
BBIOBITHH pebenka u3 JIOY - mocne maThl BBEIOBITHS B Tabelle MPOCTaBIISIETCS
MPOYEPK  « », B CTOJOLIE «IPUYMHBI HEMOCEIICHUs» YKa3aTh
BBIOBLT «B» mmm mpudsut «I1». [lpu nepeBoae pebeHka U3 Tpynimsl B TPYIITY: B
Tabene Trpymnmbl, U3 KOTOPOW BBIOBIBAET PEOEHOK, MPOCTABISAIOT MPOYEPK,
HayMHas C JaThl BBIOBITHS, a B TabOele TPymmbl, KyAa OH MPUOBIBACT - JTHU
MOCEILIECHHUS.

4.5 Cnucox BOCIMUTAHHHKOB COCTaBISIETCS B aI(aBUTHOM TMOPSIIKE.
damunusi, UMs, 3aMUCHIBAIOTCS B rpade MOMHOCThIO. [Ipw 3TOM TIIaTenbHO
BBIBEpSIETCS HamucaHue ¢GaMuiInd, UMEHH B COOTBETCTBHU C JOKYMEHTOM
(CBUAETENBCTBO O pOXKACHUHM peOeHka). B ciayuae cmeHbl (GamMuinuy, UMEHH,
OTYECTBA, HOBBIC JIAHHBICE BHOCATCS B Tabelb TOJBKO TIOCIE W3IaHUS
COOTBETCTBYIOIIETO TpHUKa3za 00 W3MEHEHMH NEePCOHAIBbHBIX CBEACHUNA Ha
OCHOBAHMH YAOCTOBEPSIOIIETO TOKYMEHTA.




4.6 B TeueHuu Mecsiia 3arnojaHeHue Tabessl yyeTa MoCemaeMoCcTu AeTen
OCYILIECTBIISIETCSl IIAPUKOBOM pYUYKOM CHHEro IBeTa, YETKO M aKKypaTHO,
HEJONYCTUMO HaJIW4Yue B Tabene WCHpPaBICHUS, IIOMapK{, 3a4yepKUBaHUS
BBI3bIBAIOIINE COMHEHUS B IPaBWIBHOCTHM BHECEHHbIX cBeaeHui. He
JOIIYCKAaOTCA MOYEPKUBAHUE, CTUPAHUE, UCIIOIb30BAaHUE KOPPEKTOPA.

4.7 3anonHeHue Tabensd ydeTa IIOCEIAEMOCTH JeTell KapaHJIalloM
3anpemaercs. McrpaBieHus, CHAETaHHbIE B HCKIIOYUTENBHBIX — CIIydasx,
OrOBapHUBAIOTCS] BHU3Y CTPAHMIIBI 32 MOANMCHIO MEJarora.

4.8 WroroBblii Tabenp B KOHIE MecAlla 3aloJIHAETCS MO Qopme,
yTBepXkAeHHONH  mpukazom Mundpuna Poccum ot 30.03.2015 Neo 52H, Ha
OyMa)KHOM HOCHTEJIE WIH B JIEKTPOHHOM BHJIE.

4.9 TlocienHee 4MUCIIO OTYETHOTO MecCSIa SIBISIETCS TaTOM COCTAaBJICHUSI
Tabes yyeTa NoCemaeMOCTH I€TeH B TOMIKOJIBHOM YUPEKICHHH.

4.10 HUtoroBslii Tabenb ydyeTa MOCELUIAEMOCTH JETEH IOJIMUCHIBACTCA
nefjaroramM Ipymnisl, 3aBEIYOLIMM JOMIKOJIBHOTO YUPEXKICHUS, OTBETCTBEHHBIM
UCIIOJTHUTEIIEM U MepeAaeTcs B OyXranTepuio 10 | uncia BKIIOYUTEIbHO Mecsla
CJIEIYIOLUM 32 OTYETHBIM.

5 3aks04uTeIbHBIE 0JI0KEHHSA

5.1 Ha ocnHoBanuum Pemenuss CoBera agmMuHHCTpanuu AOHHCKOTO
paiioHa:

~ yCTaHaBJIMBAETCAd POAUTENbCKAs IUIaTa 3a MPUCMOTP M yXOJA 3a
JE€ThMU, TOCEIAIOIINMH Y YPEXKICHUE;

. KaTeropuu TIpa’kJaH, KOTOPbIe OCBOOOXKIAIOTCS OT POAUTEIbCKOU
IJ1aThl;

~ Kareropuu rpaxzaaH, Il KOTOpbIX cHMXEH Ha 50% pasmep
POIUTENBCKOM TIATHI.

5.2 Poputenbckas miiaTa He HAUUCISIETCS 3a IHU OTCYTCTBUsI peOeHKa B
o0pa30oBaTeIbLHON OpraHu3aIiy M0 YBAKUTEIbHOUN npuuuHe. K yBaXuTenbHbIM
IpUYMHAM OTCYTCTBUA peOeHKa B 00pa30BaTEIbHON OPraHU3alUU SBIISETCS:

- Oone3nb peOEHKA, CAaHATOPHO-KYPOPTHOE JedeHHe pedeHka (mpu
HAJIMYHUH CTIPABKU MEAUIIMHCKON OpraHu3alluin);

- OTHbIX pebOeHKa Ha Nepuoja OTIyCKa poauTeneil (3aKOHHBIX
NpeACTaBUTENIC) He Oojiee 75 KalleHIApHBIX JHEH B TroA NpU HAJIUYUHU
3asiBJICHUS OJTHOTO U3 poaUTENeH (3aKOHHOTO MPEICTABUTENS);

«  3aKpeiTHEe 00pa30BaTEIbHON OpraHU3allid Ha PEMOHTHBIE PaOOTHI,
KAapaHTUH U Ap. (IpU HAJTUYUK MpUKa3a 00pa30BaTeIbHON OpraHu3alun);

¢ TNPOXOXACHHE PEOCHKOM peadWIMTaIMK TOClie TEePEHECEHHOTO
3a0oseBaHus (MpU HAIMYMK BBIMUCKUA U3 CTAlMOHApA, CHPAaBKU MEAUIIMHCKON
OpraHu3alvy,  3aKJIIYEHUs  Bpada-CIeUUaluCTa,  HalpaBJ€HUS  Ha
MEAMIMHCKYIO PeaOUINTALINIO).

5.3 B ciyyae HecBoeBpeMeHHOro (rociue 8.00 mepBoro gHs OTCYTCTBHS)
YBEIOMJICHHSI POAMUTENSIMU (3aKOHHBIMH TMPEACTABUTENSIMU) 00pa30BaTEebHOM
OpraHu3aiuu o0 OTCYTCTBUHU peOCHKa MO YBAKUTEIbHOW MPUYMHE, a TAKXKE B
cllydae OTCYTCTBUA peOeHKa 0e3 YBaKUTENbHBIX MPUYUH POJUTENbCKAs IiaTa



3a yKa3aHHbIE THU HAYUCISIETCS B MTOJIHOM 00bEME.

5.4 KoHTponb 3a BeJeHUEM >KypHaia U Talens ydera NpeObIBaHUs
BOCIIMTAHHUKOB B YUYpEKICHUU OCYILIECTBISIETCS HE MEHee 2-X pa3 B IO
PYKOBOAMTEINIEM Y UPEIKICHUS.

5.5 Tlo pe3ynbrataM IpoOBEPKU PYKOBOAUTEIEM COCTABIISETCS CIIPABKA.

5.6 Ilo wuToramM KOHTpPOJIA pYKOBOJOUTENIb YUPEXKICHUS BIIPaBE
IPUMEHATH K OTBETCTBEHHOMY JIMILy MEPbI TOOUIPEHUS U B3bICKAHUSI.

5.7 Tabenp ABISIETCS YYETHBIM JOKYMEHTOM, CPOK XpaHEHHUs He MeHee |
roja.
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